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AGENDA REGULAR MEETING 

PASADENA COMMUNITY ACCESS CORPORATION 
Tuesday, December 4, 2018 

7:00 p.m. at 150 S. Los Robles Ave., Suite 101 
 

BOARD OF DIRECTORS 
Ann Marie Hickambottom (District 1) 

Grant Scott McComb, Chair (District 2) 
Robert Oltman (District 3) 

Perry Helm, (District 4) 
Yuny Parada (District 5) 

Ken Chawkins (District 6) 
Sally Howell, Vice-Chair (District 7) 

Gail Schaper-Gordon, Treasurer (Mayor’s Representative) 
Lisa Derderian (City Manager’s Representative) 
Beth Leyden, Secretary (PUSD Representative) 
Alexander Boekelheide (PCC Representative) 

 
STAFF 

George Falardeau, Executive Director CEO 
Chris Miller, Chief Operations Officer 

Bobbie Ferguson, Production Supervisor 
Aaron Wheeler, Head of Community Development 

Liza Rodriguez, Office Administrator/Asst. to the Executive Director CEO 
 
 

MISSION STATEMENT 
The Pasadena Community Access Corporation is dedicated to the community access function of the Pasadena 
Telecommunications system and shall be operated exclusively for charitable, scientific, literary and educational 

purposes.  In fulfilling these purposes, the corporation shall strive to achieve communication, facilitation, and 
development of media skills toward the ends of self-expression and community cohesion and improvement. 

 
Item on the agenda may not be called in order listed. 

 
Agendas and supporting documents are available on the Internet at 

http://www.pasadenamedia.org 
 

Materials related to an item on this Agenda submitted to Pasadena Media after distribution of agenda packet are 
available for public inspection in the Pasadena Media Administrative office at 150 S. Los Robles Avenue, Suite 

101, Pasadena, during normal business hours. 
 

In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this 
meeting, please contact PCAC at (626) 794-8585. Notification 24 hours prior to the meeting will enable PCAC to 

make reasonable arrangements to assure accessibility to this meeting. 

DISTRIBUTION: 
PCAC Board of Directors 
City Council  Los Angeles Times 
City Manager  Pasadena Star News 
City Attorney  Pasadena Journal  
City Clerk  Pasadena Weekly 
Central Library  Pasadena Now 
Public Information Officer 
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NOTICE OF REGULAR MEETING 
PASADENA COMMUNITY ACCESS CORPORATION (PCAC) 

BOARD OF DIRECTORS 
 
NOTICE IS HEREBY GIVEN that a regular meeting of the Pasadena Community Access Corporation (PCAC) 
Operating Company (dba Pasadena Media) is scheduled for Tuesday, December 4, 2018, starting at 7:00 p.m., 
at Pasadena Community Access Corporation located at 150 S. Los Robles Ave., Ste. 101, Pasadena, CA 
91101. 
 
 

AGENDA 
 
 
PUBLIC MEETING 
 
● INTRODUCTION OF NEW MEMBERS/CALL TO ORDER/ROLL CALL 
 
● APPROVAL OF NOVEMBER 6, 2018 BOARD MEETING 

● Motion to Approve 
 

● PUBLIC COMMENT ON MATTERS NOT ON THE AGENDA - Please limit comments to three minutes each. 
 

● TREASURER REPORT 
 

● EXECUTIVE DIRECTOR REPORT 
 
● PCAC CITIZENS ADVISORY COMMITTEE REPORT: Presented by Committee Chair Phil Hopkins 
 
● OLD BUSINESS 
 
● NEW BUSINESS 

● PCAC BOARD OF DIRECTORS APPROVAL OF THE REVISED BUDGET FOR PCAC FY 18-19 
● Action Item 

● AUDIT PRESENTATION: FY 17-18 PCAC FINANCIAL STATEMENTS AND LANCE, SOLL AND 
LANGHARD, LLP’S REPORT 

● Action Item 
 

● ANNOUNCEMENTS BY BOARD MEMBERS AND STAFF 
 
● ADJOURNMENT 
 
 

_______________________________________ 
Grant McComb, Chair, PCAC Board of Directors 

 
I HEREBY CERTIFY that this notice, in its entirety, was posted on both the Council Chambers Bulletin Board, 
Room 247, and the Information Kiosk (in the rotunda area), at City Hall, 100 N. Garfield Ave., Pasadena, CA, in 
Pasadena Community Access Corporation Suite 101, and a copy was distributed to the Central Library for 
posting on the 30th day of November, 2018. 
 

 
 
_______________________________________ 
Liza Rodriguez, Office Administrator 
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PASADENA COMMUNITY ACCESS CORPORATION (PCAC) 

MINUTES FOR THE REGULARLY SCHEDULED MEETING OF THE PCAC BOARD 
OF DIRECTORS FOR NOVEMBER 6, 2018. 

MEETING HELD AT PCAC, 150 S. LOS ROBLES AVE., SUITE 101, PASADENA, 
CALIFORNIA, 91101 

REGULAR MEETING 

1. INTRODUCTION OF NEW MEMBERS/CALL TO ORDER/ROLL CALL 

Chair Grant Scott McComb called the meeting to order at 7:00 p.m. 
 
Board Members Present, Absent or Late, at the time of the call to order: 
 
Ann Marie Hickambottom, District 1, present 
Grant Scott McComb, Board Chair and District 2, present 
Robert Oltman, District 3, absent 
Perry Helm, District 4, present 
Yuny Parada, District 5, present 
Ken Chawkins, District 6, present 
Sally Howell, Vice-Chair, District 7, present 
Gail Schaper-Gordon, Treasurer, Mayor’s Representative, present 
Beth Leyden, Secretary, PUSD Representative, present 
Alexander Boekelheide, PCC Representative, present 
Lisa Derderian, City/City Manager Representative, absent 
 
Staff: 
George Falardeau, Executive Director/CEO, present 
Chris Miller, Chief Operations Officer, present 
Javan Rad, Chief Assistant City Attorney, present 

 
2.  APPROVAL OF MINUTES FOR October 2, 2018 BOARD MEETING 

Motion to approve the October 2nd minutes by Boekelheide, Second by 
Chawkins; Motion approved.  No public comment. 

 
3.  PUBLIC COMMENT 

No public comment. 
 

4.  TREASURER’S REPORT 
As presented by Treasurer Schaper-Gordon per Board agenda packet.  Noted 
that staff is being very frugal.  Information item only.  No action.  No public 
comment. 
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5.  EXECUTIVE DIRECTOR’S REPORT 

As presented by ED Falardeau and staff, per Board agenda packet.  Special 
mention by Falardeau of the tours of the new PCC and PUSD facilities, and how 
all three staffs (PCAC, PUSD, PCC) had a trifecta of very synergistic 
communication on how they can work together.  Information item only.  No public 
comment. 
 

6.  OLD BUSINESS 
Recap of the Strategic Plan Retreat 

• Discussion item only 
 
7.  NEW BUSINESS 

No new business 
 

8.  ANNOUNCEMENTS BY BOARD MEMBERS AND STAFF 
Miscellaneous announcements by Board Members. 

  
9.  ADJOURNMENT 

a. Motion to adjourn by Howell, Second by Parada.  Meeting adjourned at 8:03 
p.m. 

 
FUTURE MEETING DATES 
 

• December 4, 2018  
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As of Nov 30, 2018 As of Jun 30, 2018 (PP)

ASSETS

   Current Assets

      Bank Accounts

         1010 Petty Cash 200  200  

         1120 Bank of America Checking (1018) 222,167  145,188  

         1130 Bank of America Capital - Restricted (9451) 129,311  84,702  

         1150 Pex Debit Card 9,941  10,689  

         1160 Paypal 151  0  

         1170 PFCU Savings (7181) 100,215  100,202  

      Total Bank Accounts $                        461,984  $                        340,982  

      Accounts Receivable

         1200 Accounts Receivable 1,843  820  

      Total Accounts Receivable $                            1,843  $                               820  

      Other Current Assets

         1190 Undeposited Funds 100  0  

         1210 Other Receivables 0  18,263  

         1300 Prepaid Expenses -271  6,728  

         1330 Prepaid Insurance 4,296  11,377  

      Total Other Current Assets $                            4,125  $                          36,368  

   Total Current Assets $                        467,952  $                        378,170  

   Fixed Assets

      1600 Production Equipment 340,454  340,369  

      1635 Leasehold Improvements 93,898  93,898  

      1650 Accumulated Depreciation -251,511  -251,511  

   Total Fixed Assets $                        182,841  $                        182,756  

   Other Assets

      1800 Security Deposit 1,000  1,000  

   Total Other Assets $                            1,000  $                            1,000  

TOTAL ASSETS $                        651,793  $                        561,925  

LIABILITIES AND EQUITY

   Liabilities

      Current Liabilities

         Accounts Payable

            2000 Accounts Payable 783  0  

         Total Accounts Payable $                               783  $                                   0  

         Other Current Liabilities

            2100 Payroll Liabilities 10,385  21,010  

            2200 Accrued Vacation 20,538  20,538  

            2400 Accrued Liabilities 8,000  11,226  

            2800 Deferred Income 125,488  80,879  

         Total Other Current Liabilities $                        164,410  $                        133,654  

      Total Current Liabilities $                        165,194  $                        133,654  

   Total Liabilities $                        165,194  $                        133,654  

   Equity

      3000 Opening Bal Equity -36,271  -36,271  

      3100 Retained Earnings 464,542  464,542  

      Net Income 58,328  

   Total Equity $                        486,599  $                        428,271  

TOTAL LIABILITIES AND EQUITY $                        651,793  $                        561,925  

Total

Pasadena Community Access Corporation
Statement of Financial Position

As of November 30, 2018
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 YTD Actual  YTD Budget  $  %  2019 Budget  $  % 

Income
City of Pasadena 455,000           455,000                - 0.0%          910,000   (455,000) -50.0%
Contributions & Grants 506               3,333       (2,828) -84.8%              8,000       (7,494) -93.7%
Production Services 4,502  8,542        (4,040) -47.3%            38,500     (33,998) -88.3%
Program Services 966               2,500       (1,534) -61.3%            10,000       (9,034) -90.3%
Other Revenue 448                  125           323 258.6%                 300           148 49.4%

Total Income          461,422          469,500       (8,078) -1.7%          966,800   (505,378) -52.3%

Expenses 
Payroll Expenses 239,488           242,610        3,122 1.3%          573,442    333,954 58.2%
Payroll Taxes 18,096             21,350        3,253 15.2%            50,463      32,367 64.1%
Employee Benefits 43,482             43,994           512 1.2%          114,429      70,947 62.0%
Occupancy Expenses 85,416             85,188          (228) -0.3%          184,682      99,266 53.7%
Accounting & Audit 4,095               9,160        5,065 55.3%            12,999        8,904 68.5%
Advertising & Marketing 995               1,500           505 33.7%              3,600        2,605 72.4%
Automobile Expense                 315                 604           289 47.8%              1,450        1,135 78.3%
Bank & Payroll Processing Fees 478                  625           147 23.5%              1,500        1,022 68.1%
Board Materials & Expenses                   49                   50               1 2.0%                 120             71 59.2%
Cable Drop Fees 680               1,781        1,101 61.8%              4,274        3,594 84.1%
Contract Labor 280               1,458        1,178 80.8%              3,500        3,220 92.0%
Dues and Subscriptions              2,080 %             2,080                - 0.0%              2,270           190 8.4%
Legal & Professional Fees                      -                      -                -            28,000      28,000 100.0%
Licenses, Permits & Other Fees                      -              1,708        1,708 100.0%              4,100        4,100 100.0%
Meals & Entertainment                 669                 625            (44) -7.0%              1,500           831 55.4%
Office Expense 1,107               3,792        2,685 70.8%              9,100        7,993 87.8%
Production Expense 5,367               7,230        1,863 25.8%            15,000        9,633 64.2%
Professional Development                 184                 500           316 63.2%              2,000        1,816 90.8%
Travel & Lodging                 314              1,600        1,286 80.4%              4,000        3,686 92.2%

Total Expenses          403,094          425,855      22,761 5.3%       1,016,429    613,335 60.3%

Net Operating Income            58,328            43,645      14,683 33.6%           (49,629)    107,957 -218%

 vs. 5 mo.  Budget  vs. Full Year Budget 

Pasadena Community Access Corporation

Pro Forma P&L - November 2018

FY 2019 YTD Actual vs FY 2019 Revised Budget
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Executive Director CEO Report – November 2018 
Respectfully submitted by George Falardeau 

 
 

• Met with Robin Salzer, a Restaurateur, and Grant McComb, PCAC Board 
Chair, to discuss local issues such as Measures I & J. 
 

• Met with Phlunte Riddle to discuss city matters and her application for the 
position of Chief of Police for the City of Pasadena. 
 

• Met with admin staff and Phil Hopkins, PCAC CAC Chair, to discuss PCAC’s 
metrics, analytics and a potential tool for identifying viewers. 

 
• Met with Bill Bogaard and Grant McComb to discuss the outcome of the 

election and impact of Measures I & J. 
 

• Met with Bobbie Ferguson, Head of Production, and Aleigha Howa, one of 
our current interns, to discuss a potential news programming for Pasadena 
Media, TBA. 

 
• Attended the Tournament of Roses Appreciation Dinner at The Langham 

hotel for city officials and supporters of the Tournament of Roses. 
 

• Attended the Rotary’s Fall 2018 R2R Quarterly Networking Event for 
Pasadena Media. This event involves exchanging ideas and making 
connections with fellow Rotarians from other San Gabriel Valley Clubs. 

 
 

 
 

 
 
 
 
 
 
 

Attached: Operations Report, Cable Complaints, Community Development Report and Production Services 
Report 
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Operations Report - November 2018 
Respectfully submitted by Chris Miller, Chief Operations Officer 
 

● Scheduled Power Outage 12/1: Completed Successfully 
Building staff, in conjunction with PWP, cut power to the building to perform 
maintenance at 7:00am. Power was restored at 10:22am. Charter and AT&T channels 
were restored at 10:29am. Streams were restored at 10:39am. This event gave me an 
opportunity to test our uninterruptible power supplies (UPS) attached to essential 
components. While they all performed as expected, the age of the batteries is showing 
and we will purchase replacements to extend run time. 

 
● Granicus Issues: Ongoing 

Several issues with the recording and streaming of City Council meetings have 
occurred since the break in August. The Dept. of Information Technology, who 
oversees the Granicus video and meeting management suite, is currently deciding the 
extent of a system upgrade. 
 

● AB 1234 Ethics Training: Entire Staff Enrolled  
While this ethics training is only required for Fair Political Practice (FPPC) Form 700 
filers such as the Executive Director CEO and the Board of Directors, we inquired if 
our other staff could participate. All 12 PCAC employees are scheduled to attend the 
12/11 session in the City Council chamber. 
 

● Employee Performance Reviews: Underway 
We have aligned our annual evaluations to the end of the calendar year. The reviews 
are scheduled to be complete next week. 

 
● Form 990 Tax Return: Extension Filed 

501(c)3 non-profit corporations must file a Form 990 on the 15th day of the fifth month 
following the end of the organization's taxable year. As our audit was not completed by 
November 15th, we filed a six-month extension. This is normal for our organization. 
 

● Threat to Franchise Fees & PEG: FCC Proposed Rulemaking, MB Docket No. 05-311 
UPDATE - Last month, I indicated that the City had not yet filed comments. I have 
attached the letter which was sent November 1st.  
 

● Cable Complaints Regarding PEG Channel Unavailability: Solved 
The attached email chain indicates that the first issue we were notified about (X) was 
solved at the “tap” connecting the customer’s house to Chater’s cable on the pole. We 
were notified by the second affected customer (Y) by phone on 11/20 that he 
successfully watched the City Council Meeting the night before after a technician 
visited his home. While Charter responded to these two complaints effectively, staff 
remains concerned that these incidents are not isolated as Charter indicates. Staff will 
continue dialogue with Charter representatives on this matter.  
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11/30/2018 Pasadena Community Access Corporation Mail - 3 of 4 PEG channels out at YYYY Paloma St

Chris Miller <chris@pasadenamedia.org>

3 of 4 PEG channels out at YYYY Paloma St
Tue, Nov 13, 2018 at 5:09 PMHidalgo, Peter G <Peter.Hidalgo@charter.com>

To: Chris Miller <chris@pasadenamedia.org>

Hi Chris –

Thanks for this important customer report email. 

I have forwarded this email and have escalated it to our residential team for appropriate field operations follow-up 
with Mr. Yyyyyyy. 

Meanwhile regarding Xxx Xxxxxxxx, a service visit was completed last week at an agreeable date and time for Mr. 
Xxxxxxxx during which repairs were made at the service tap to repair the missing channels.

Kindest,
- Peter
____________________________________________
2211_Email Signature_Logo

Peter Hidalgo | Director, Government Affairs | 213.369.0016
212 S. Indian Hill Boulevard | Claremont, CA 91711
** Updated email: Peter.Hidalgo@Charter.com

From: Chris Miller [mailto:chris@pasadenamedia.org] 
Sent: Tuesday, November 13, 2018 4:38 PM
To: Hidalgo, Peter G <Peter.Hidalgo@charter.com>

Hi Peter,

I don't know who you want this to go to given the last issue, but I just got off the phone with Yyyyyy Yyyyyyy at YYYY 
Paloma St (626-###-####) who was very upset that he hasn't seen City Council meetings for over a month. I asked him 
to check the other PEG channels and he is only getting 96. Channels 3, 32 and 95 are all showing a grey screen. Please 
advise ASAP. 

In addition to this issue, I still really need an explanation of the solution from whoever took care of Mr. Xxxxxxxx. Is the 
signal really getting around town fine? Why was his box not displaying them? 

By the way, these two residences are about a mile and a half apart. Please note that they both report that the channels 
stopped about a month ago. Just want to point that out.

Thank you in advance,
Chris

Chris Miller
Chief Operations Officer
Pasadena Media
150 S. Los Robles Ave., Suite 101
Pasadena, CA 91101
626-794-8585 x 105 12



 
 
 
Community Development Report - November 2018 
Respectfully submitted by Aaron B. Wheeler, Head of Community Development 

 

Members Tiers New Volunteers 
For August 

Total Volunteers 
Year to Date 

Total Active Trainees & 
Producers Year to Date 

Volunteers - Free 
Trainees - Paid 
Producers - Paid 

23 268 66 

 
Monthly Programming 

New Series Local Episodes Bicycled Episodes Community Productions  
in Progress 

1 53 26 62 

 
Media Training Courses 

Orientation 23 Studio 
Camera 8 TD & Media 

Mgmt. 3 Teleprompte
r - Editing A  - 

Producing 
Training - Floor 

Manager 8 Lighting - Character 
Generation - Editing B - 

Director  6 Audio 5 Field 
Production 7 

Arroyo 
Profiles  

TV Training 
12 

Acting 
Bootcamp 
Training 

6 

Total Class Enrollments - Year to Date: 647 
 
Community Outreach & Networking 
 

● Met with Karen Anderson, Arts & Enrichment Coordinator/GATE Specialist for the Pasadena 
Unified School District 
 

● Posted and evaluating resumes for open Community Development’s Studio Coordinator position 
 

● Attended the PUSD Arts & Entertainment Advisory Board Meeting 
 

● Met with KPFK Radio representative Kyianna Williams for upcoming partnership opportunities 
and new Arroyo channel content providers for 2019 
 

● Hosted Pasadena Media’s special training: Actor’s Bootcamp with Eric Toms 
 

● Met with Phil Hopkins concerning Arroyo channel and social media metrics 
 

● Implemented social media management platforms Cyfe Dashboard and Later for Instagram 
 

● Facebook usage and analytics for LIVE programming. Case Study: ​NewsRa​p  
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Production Report - November 2018 
Respectfully submitted by Bobbie Ferguson, Head of Production 
 

● 30 productions and pre-production meetings were scheduled in the studio. 23 
productions were created by Pasadena Media including 13 for the City of 
Pasadena.  

 
● Staff is currently working on discussing policies and procedures for use of the 

new vocal booth and developing a potential podcasting program. 
 

● Potential Beneficial Partnerships: 
○ Upcoming meeting with Pasadena Public Library Director Michelle Perera 

to discuss the possibility of becoming partners to create a satellite location 
at the Pasadena Central Library 

○ Staff is working to build a partnership between Pasadena Media, the City 
of Pasadena and Huntington Hospital by including regular health 
segments featuring Huntington doctors in the monthly KPAS production 
Body, Mind, Spirit 

 
● Notable Completed Productions Include: 

○ Veterans Day Ceremony 
○ Commercial Cannabis Application Workshop - ​This is the first production 

that Pasadena Media staff has created with the City of Pasadena’s 
Planning Department. This new relationship is due primarily to the 
invitation by PIO Lisa Derderian to attend the monthly PIO meetings, 
which allows staff to interact with city department contacts on a regular 
basis. 

 
● Potential and Upcoming Productions: 

○ Heat Watch - ​a program in progress focused on the activities of the 
Pasadena Fire Department 

○ Staff is working with City of Pasadena Economic Development Manager 
Eric Duyshart for the Rotary Humanitarian STAR Awards to provide event 
coverage and produce a roll-in video to be played during the awards. 

○ Pasadena Media intern Aleigha Howa made a presentation to admin staff 
about her background in news programming and how Pasadena Media 
can produce their own weekly news program. Staff will review and 
determine if this type of production will be possible with current resources. 
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 FY19 Revised  FY19 Adopted  Difference  %  FY18 Actuals  Difference 
Income

1    4200 City of Pasadena             910,000             960,000       (50,000) -5%           940,000       (30,000)
2    4300 Contributions & Grants                 8,000                 8,000               -   0%               6,984          1,016 
3    4700 Production Services               38,500               38,500               -   0%             35,171          3,329 
4    4800 Program Services               10,000               10,000               -   0%             10,299           (299)
5    4900 Other Revenue                    300                    300               -   0%                  373             (73)

Total Income             966,800          1,016,800       (50,000) -5%           992,828       (26,028)

Expenses
6    5100 Salaries & Wages             575,645             573,442          2,203 0%           547,415        28,231 
7    5200 Payroll Taxes               48,930               50,463        (1,533) -3%             45,519          3,411 
8    5300 Benefits             106,075             114,429        (8,354) -7%             96,147          9,928 

8a    5310 Health Benefits               80,858               88,726        (7,868) -9%             75,690          5,168 
8b    5320 Retirement               16,430               16,603           (173) -1%             13,253          3,177 
8c    5390 Workman's Compensation                 8,787                 9,100           (313) -3%               7,204          1,583 

9    6000 Occupancy Expenses             182,882             184,682        (1,800) -1%           175,519          7,363 
10    7120 Accounting & Audit               12,999               12,999               -   0%             13,547           (548)
11    7130 Advertising & Marketing                 3,600                 3,600               -   0%               2,842             758 
12    7140 Automobile Expense                 1,450                 1,450               -   0%                  798             652 
13    7150 Bank & Payroll Processing                 1,500                 1,500               -   0%               1,257             243 
14    7160 Board Materials & Expense                    120                    120               -   0%                  308           (188)
15    7170 Cable Drop Fees                 4,274                 4,274               -   0%               1,371          2,903 
16    7180 Contract Labor                 3,500                 3,500               -   0%               1,170          2,330 
17    7240 Dues and Subscriptions                 2,270                 2,270               -   0%               2,270               -   
18    7440 Legal & Professional Fees               28,000               28,000               -   0%             28,000               -   
19    7460 Licenses, Permits & Other                    154                 4,100        (3,946) -96%                  218             (64)
20 7480 Meals & Entertainment                 1,500                 1,500               -   0%               1,361             139 
21    7500 Office Expense                 9,100                 9,100               -   0%               5,867          3,233 
22    7600 Production Expense               15,000               15,000               -   0%             12,924          2,076 
23    7700 Professional Development                 2,000                 2,000               -   0%               1,525             475 
24    7800 Travel & Lodging                 4,000                 4,000               -   0%               2,715          1,285 

Total Expenses          1,002,999          1,016,429       (13,430) -1%           940,773        62,226 

Net Gain or (Loss) (36,199)               371                           (36,570) N/A 52,055                     36,199 

FY19 Revised Budget Draft
revised November 30, 2018
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Prepared by:

GEORGE FALARDEAU. EXECUTIVE DIRECTOR
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INDEPENDENT AUDITORS" REPORT

To the Board of Directors

Pasadena Community Access Corporation
Pasadena, California

Report on the Financial Statements
A,

We have audited the accompanying financial statements of thfe-'Tasadena Community Access
Corporation (the Corporation), a component unit of the City of Pasadfing. California, as of and for the year
ended June 30, 2018, and the related notes to the financial sta^dVheh^which collectively comprise the
Corporation's basic financial statements as listed in the table ofcontents!^^

mtation of these financial statements in

a United States of America; this includes
^ relevant to the preparation and fair
1 ftiisstatement, whether due to fraud or

Management's Responsibility for the Financial StaterQphts

Management is responsible for the preparation and fair'-jl^
accordance with accounting principles generallyx^ggepted iri^
the design, implementation, and maintenance'i^^^^aal cor
presentation of financial statements that are freWor^^^gi
error. ^

Auditors' Responsibility

Our responsibility is to express financial statements based on our audit. We
conducted our audit in accp^^nce Wfwi^uditing standards generally accepted in the United States of
America and the standardf#ppliba|l^ to^^icial audits contained in Government Auditing Standards,
issued by the Comptrpler Genera"^^ the'^inited States. Those standards require that we plan and
perform the audit to ob!aiix,reasonabS assurance about whether the financial statements are free from
material misstatement.

An audit involves performing pf^dures to obtain audit evidence about the amounts and disclosures in
the financial statements. The procedures selected depend on the auditors' judgment, including the
assessment of the risks of material misstatement of the financial statements, whether due to fraud or
error. In making those risk assessments, the auditor considers internal control relevant to the
Corporation's preparation and fair presentation of the financial statements in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of expressing an opinion on
the effectiveness of the Corporation's internal control. Accordingly, we express no such opinion. An audit
also includes evaluating the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the overall presentation of
the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.

i^MnwGlobal
Indgpeiidenc A^iouriin gHmi%

203 N. Brea Blvd., Suite 203 Brea, CA 92821 Phone; 714.672.0022
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LSU
To the Board of Directors

Pasadena Community Access Corporation
Pasadena, California

Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the Pasadena Community Access Corporation as of June 30, 2018, and
the respective changes in financial position and cash flows thereof for the year then ended in accordance
with accounting principles generally accepted in the United States of America.

Other Matters

Required Supplementary Information

Accounting principles generally accepted in the United States oL^^^ require that the management's
discussion and analysis be presented to supplement the ba^^nan^^tatements. Such information,
although not a part of the basic financial statements, i^Equired byme. Governmental Accounting
Standards Board, who considers it to be an essential giifl of financial resiling for placing the basic
financial statements in an appropriate operational, ecdhpmic^^f' historical context. We have applied
certain limited procedures to the required supplemeri^^,^^ormation in accordance with auditing
standards generally accepted in the United ..States ofN^erica, which consisted of inquiries of
management about the methods of preparin^i,-the.^:jnform^Qn and comparing the information for
consistency with management's responses to dSf ihqEfe^thWbasic financial statements, and other
knowledge we obtained during our audit of the ba^^ran^^fetements. We do not express an opinion
or provide any assurance on the infg^^pt be^^ the limited procedures do not provide us with
sufficient evidence to express an opinfetTor ̂ vide 1^ assurance.

Prior Year Comparative lnformatiod^^%

The financial statement%^^feftMi^paf^v or summarized) prior-year comparative information. Such
information does not inajiae all of t)^
in conformity with accO^jng principle
such information should^^jead in q
ended June 30, 2017, from W^gh s^

iinfor^tion required or sufficient detail to constitute a presentation
^ generally accepted in the United States of America. Accordingly,
^junction with the Corporation's financial statements for the year
1 partial Information was derived.

Other Reporting Required by (^vemment Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated
November xx, 2018, on our consideration of the Corporation's internal control over financial reporting and
on our tests of its compliance with certain provisions of laws, regulations, contracts, and grant
agreements and other matters. The purpose of that report is to describe the scope of our testing of
internal control over financial reporting and compliance and the results of that testing, and not to provide
an opinion on internal control over financial reporting or on compliance. That report is an integral part of
an audit performed in accordance with Government Auditing Standards in considering the
Corporation's internal control over financial reporting and compliance.

Brea, California
November xx, 2018
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PASADENA COMMUNITY ACCESS CORPORATION

MANAGEMENT'S DISCUSSION AND ANALYSIS

Our discussion and analysis of the Pasadena Community Access Corporation's (a component unit of the
City of Pasadena, California) (the Corporation) financial performance provides an overview of the
Corporation's financial activities for the fiscal year ended June 30, 2018. Please read it in conjunction with
the Corporation's financial statements, which begin on page 7.

FINANCIAL HIGHLIGHTS

• The Corporation's net position for the fiscal year ending June 30, 2018, was $427,035, an increase of
$124,006 or 41%.

♦ During the year, the Corporation had operating expenses that wer^ $3,447 less than the $993,241
generated from the operating agreement, service contracts, and otli,|^evenues from the Corporation's
programs from the fiscal year ended June 30, 2018. This comparesjtfilast year, when operating revenues
exceeded expenses by $8,462.

• Total cost of all the Corporation's programs was $989,794^
remained unchanged. ^

USING THIS ANNUAL REPORT ^

programml ^ctivities of the Corporation

This annual report consists of a series of finar'^^
Statement of Revenues, Expenses, and Change^i I
about the activities of the Corporation as a whc^^
finances. As the Corporation operat^^^^busi^
necessary. When the Corporation_^p^esmstom1|
customers or to the City of Pasad^ra or otjj^u^/err
way a business operates.

jtementiteie Statement of Net Position and the
^fe^^ion^n pages 7 and 8) provide information
drpreSht a long-term view of the Corporation's
rtype activity, no additional fund statements are
i for the services it provides—whether to outside
pents—these services are reported similarly to the

A Statement of Cash Flo^^^re®s
for specific classes of Q^^tions alS
operations. There werd^^non-cash

Reporting the Corporation's

using the direct method, which portrays inflows and outflows
,wi^%n indirect reconciliation of increases to net cash provided by
Jries during the year.

a Whole

Our analysis of the Corporation as a whole begins on page 4. One of the most important questions asked
about the Corporation's finances Is, "is the Corporation as a whole better off or worse off as a result of the
year's activities?" The Statement of Net Position and the Statement of Revenues, Expenses, and Changes
in Net Position report information about the Corporation as a whole and about its activities in a way that
helps answer this question. These statements include all assets and liabilities using the accrual basis of
accounting, which is similar to the accounting used by most private-sector companies. All of the current

year's revenues and expenses are taken into account regardless of when cash is received or paid.
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These two statements report the Corporation's net position and changes in them. You can think of the
Corporation's net position—the difference between assets and liabilities—as one way to measure the
Corporation's financial health, or financial position. Over time, increases or decreases in the Corporation's
net position are one indicator of whether its financial health is improving or deteriorating. You will need to
consider other nonflnancial factors, however, such as changes in the Corporation's long-term contractual
revenues and the condition of the Corporation's equipment and other assets, to assess the overall health
of the Corporation.

THE CORPORATION AS A WHOLE

The Corporation's net position increased from a year ago, from $303,029 to $427,035. Our analysis below
focuses on the net position (Table 1) and changes in net position (Table 2) of the Corporation's activities.

Table 1

Current and other assets

Capital assets, net
Total assets

Current Liabilities

Net position:
Net investment in capital assets
Unrestricted

Total net position <(
June 30. 2018 June 30, 2017

$379,367
177,539^^6,906

177,539
249,496

$427,035

$390,984
175,037

566,021

(262,992)

175,037
127,992

$303,029

Unrestricted net position—the part of r\g^^^)n th^Kn be used to finance day-to-day operations without
constraints established by debts,^Mtribut® restr^tons, or other legal requirements—changed from
$127,992 at June 30,2017, to $24^^6 fiscal year. Unless restricted by donation or grant
covenant (of which the Corporation H^g|#Such reWlctions at the present time), the Corporation generally
can use these net position td^Swee cgTOfBuino operations in the coming fiscal year.
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Table 2

Revenues

Operating revenues:
Operating Agreement
Service contracts

Production and other operating revenue
Total operating revenues

Nonoperating revenues:
Public, education & gov't (PEG) revenue
Interest income

Total nonoperating revenues
Total revenues

Operating expenses:
Salaries and benefits

Production expense
Occupancy expense
Contractual services

General and administrative

Depreciation
Total operating expenses

Nonoperating expenses:
PEG expense
Total expenses
Net Income (loss)

Net position at beginning of year^t a
Net position at end of year

For the Year

Ended

June 30, 2018

$940,000
18,000
35,241

993.241

259,349
5^

259,405
1,252,646

685,^

^60!^

W^.640
%24,006
%)3,029
^42?! 035

For the Year

Ended

June 30, 2017

$1,008,000
18,000
38,790

1,064,790

308,371

^ 308,431
1,373,221

^^8,082
^^,222
23^575
22,400
53,076
55,973

1,056,328

289,470

1,345,798

27,423

275,606

$303,029

Percentage
Change

From 2017

-6.7%

0.0%

9.1%

6.7%

-15.9%

-6.7%

-15.9%

-8.8%

1.1%

9.7%

-25.6%

16.7%

-43.0%

8.1%

-6.3%

-52.0%

-16.1%

352.2%

-10.0%

40.9%

Although the Corporati^fe total costmpro^ms and services had a net decrease of 16.1% ($217,158), a
closer look shows that^gerating eSenditures decreased 6.3% ($66,534), while PEG expenditures
decreased 52.0% ($150,622^The ̂ Rjoration's revenues decreased by a net 8.8% ($120,575), resulting
from a combination of decre^g^^erating revenues and decreased deferred revenue recognition in
Nonoperating revenue. ^

Budgetary Highlights

Over the course of the year, the Board of Directors reviewed the budget during regular monthly meetings.
There were no budget reforecasts submitted for approval.

The Corporation's adopted operating budget was $993,800 for the fiscal year ended June 30, 2018. Actual
operating revenues were $559 less than budget, and operating expenses were less than budget by $4,006.
Although depreciation was higher than budgeted, the Corporation's expenditures were lower overall due to
a larger reduction in occupancy costs.

22



CAPITAL ASSETS

At the end of 2018, the Corporation had $177,539 invested in capital assets, net of accumulated
depreciation. (See Table 3 below.) This amount represents a net increase (Including additions and
disposals) of $2,502 or 1.4% over last year.

Table 3

Construction in progress
Production equipment
Leasehold improvements
Accumulated depreciation
Property and equipment, net

More detailed information about the Corporation's capital assets U
statements. ^

June 30, 2018

$
340,370
93,897

(256,728)

.  $177,539

June 30, 2017

$86,401
$284,864

(196,228)

$175,037

resented in Note 3 to the financial

ECONOMIC FACTORS AND NEXT YEAR'S BUDGETS ANP RATES

The Corporation's Board of Directors considered many factors Afl^en setting the fiscal year 2019 budget.
The major expense budget Increase was the planned inCt^^^'in payroll costs. Increases in healthcare
insurance premiums and the rent escalator builUi^to the led^^as well as decreases in office expenses
were also included. ^

CONTACTING THE CORPORATION'SF^NCIi^|^AlS#lENT
This financial report is designed ̂ ^irovi^ our k|keholders including donors, customers, and the
City of Pasadena's officials wltb^qenee^^ye^ej^'' Qf the Corporation's finances and to show the
Corporation's accountability for the^fea^7t~re^^s. if you have questions about this report or need
additional financial informatiagMMad^k Corporation Office at 150 S. Los Robles Avenue, Suite 101,
Pasadena, California, office number is 626-794-8585 and our email is

info@pasadenamedia.^E ^
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PASADENA COMMUNITY ACCESS CORPORATION

STATEMENT OF NET POSITION

JUNE 30, 2018 {WITH COMPARATIVE INFORMATION AS OF JUNE 30, 2017)

Assets

Current:

Cash and cash equivalents (Note 2)
Receivables:

Accounts

Prepaid assets

Total Current Assets

Noncurrent:

Capital assets, net of accumulated depreciation (Note 3)imulated depredation (Note 3)

Total Noncurrent Assetsets

Total Assets

Liabilities

Current:

Accounts payable and other liabilities
Related party payables (Note 12)
Advances from other agencies (Note 7)
Accrued salaries and benefits ^
Compensated absences (Note 9)

sr liabilities

Dte12)

Total Current Liabilities,

Total Liabilities

Net Position

Net investment in capital assets
Unrestricted

Total Net Position

m
cies (Note 7)^^ U

^Jote 9) ^

19,063

19,323

379,367

177,539

177,539

556,906

3,443

8.000

80,879

17,011

20,538

129,871

129,871

177,539

249,496

427,035

The accompanying notes are an integral part of these financial statements.
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PASADENA COMMUNITY ACCESS CORPORATION

STATEMENT OF REVENUES, EXPENSES,
AND CHANGES IN NET POSITION

YEAR ENDED JUNE 30, 2018 {WITH COMPARATIVE INFORMATION
FOR THE YEAR ENDED JUNE 30, 2017)

Operating Revenues

Operating agreement
Service contracts

Production and other operating revenue

Total Operating Revenues

Operating Expenses

Salaries and benefits

Production expense
Occupancy expense
Contractual services

General and administrative

Depreciation expense

Total Operating Expenses

Operating Income

Nonoperating Revenues (Expenses) .

Public, education, and government (PEG
PEG expense
Interest income

Total Nonoperating ̂

Changes in Net Position

mues (ExpBses)

Net Position

Beginning of Year

End of Year

$  940,000
18,000
35,241

993,241

685,374
12,311

175,227
26,150

30,232
60,500

989,794

3,447

259,349

(138,846)
56

120,559

124,006

303,029

18,961

27,423

275,606

$  427,035 $ 303,029

The accompanying notes are an integral part of these financial statements.
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PASADENA COMMUNITY ACCESS CORPORATION

STATEMENT OF CASH FLOWS

YEAR ENDED JUNE 30, 2018 (WITH COMPARATIVE INFORMATION
FOR THE YEAR ENDED JUNE 30, 2017)

Cash Flows from Operating Activities

Cash received from customers

Cash received from contracts

Cash paid to employees for services
Cash paid to suppliers for goods and services

Net Cash Provided by (Used In) Operating Activities

Cash Flows from Capital and Related Financing Activities

Capital grants received
PEG eligible expenses paid
Acquisition of capital assets

Net Cash Used In Capital and Related Financing Activities

Cash Flows from Investing Activities:

Investment income

Net Cash Provided by Investing Actl>^

Net Decrease in Cash and Cash Equl^

Cash and Cash Equivalents at

Cash and Cash Equivalents d^nd of Year^

Reconciliation of Operating Inconi^a NraCash
Provided by (Used In) Operating Actl^^
Operating Income

Adjustments to Reconcile Operating Income to
Net Cash Provided by (Used in) Operating Activities

Depreciation
(Increase) decrease in accounts receivable
(Increase) decrease in prepaid assets
Increase in accounts payable and accrued expenses

Total Adjustments

Net Cash Provided by (Used In) Operating Activities

35,241

942,369

(684,498)
(306,542)

(13,430)

198,956

(138,846)
(63,002)

(16,266)

357,247

340,981

60,500

(15,631)
10,982

(72,728)

(16,877)

(13,430)

The accompanying notes are an Integral part of these financial statements.
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PASADENA COMMUNITY ACCESS CORPORATION

NOTES TO THE BASIC FINANCIAL STATEMENTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2018

Note 1: Organization and Summary of Significant Accounting Policies

a. Reporting Entity

The Pasadena Community Access Corporation (the Corporation) was organized in 1983
as a nonprofit, telecommunications resource for the City of Pasadena, California (the City).
The Corporation was organized to perform the community access function of the Pasadena
telecommunications system pursuant to the Cable Communications Ordinance of the City.
In 2011, the City Council determined that the Corporation should be reported as a
discretely presented component unit of the City in accordance with accounting principles
generally accepted in the United States of America (GAAP).

The Board of Directors consists of eleven members v/ith representatives from each of the
seven City Council Districts, the Mayor, the City Manager, Pasadena Community College
(PCC), and Pasadena Unified School District (PU§t!>j. fifesidency is required except for the
City Manager, PCC, and PUSD representatives. These operations constitute part of the
overall financial reporting entity of the City apd are accounted tor as a discretely presented
component unit in the City's Comprehensive Annual Financial Report consistent with
GAAP. Revenues and expenses of the dprporatlpFi include direct revenues and expenses
and certain allocations from the City. , i;'

b. Basis of Presentation •

The Corporation's basic financi|L ̂ pterfiehls are presented in conformance with
Governmental Accounting-^andar^^ard (GASB) Statement No. 34, which established
standards for external financial repor^lhg for all state and local governmental entities. The
basic financial statements include the statement of net position, statement of revenues,
expenses, and changes in,net position, and statement of cash flows.

c. Basis of Accounting
J.'.:

The Corporation is accounted for as an enterprise fund (proprietary fund type). A fund is
an accour^g entity^pith a self-balancing set of accounts established to record the
financial results of operations of a specific governmental activity. The
activities of erft^^e funds closely resemble those of ongoing businesses in which the
purpose is to conserve and add to basic resources while meeting operating expenses from
current revenues. Enterprise funds account for operations that provide services on a
continuous basis and are substantially financed by revenues derived from user charges. The
Corporation utilizes the accrual basis of accounting. Revenues are recognized when earned
and expenses are recognized as they are incurred.

d. Classification of Revenues and Expenses

The Corporation classifies its revenues and expenses into the following classifications:
operating revenues, operating expenses, nonoperating revenues, and nonoperating
expenses.

Operating revenues consist of charges to customers for membership fees and use fees of
the facilities and equipment, with the relating costs considered operating expenses.
Nonoperating revenues consist of investment earnings and other nonoperating income.
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PASADENA COWIWIUNITY ACCESS CORPORATION

NOTES TO THE BASIC FINANCIAL STATEMENTS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2018

Note 1: Organization and Summary of Significant Accounting Policies (Continued)

e. Cash and Cash Equivalents

For the purposes of the statement of cash flows, cash equivalents are defined as
short-term, highly liquid Investments that are both readily convertible to known amounts of
cash or so near their maturity that they present Insignificant risk of changes in value
because of changes in interest rates, and have an original maturity date of 3 months or
less.

f. Prepaid Assets

Certain payments to vendors, which reflect costs api:
are recorded as prepaid assets. ^

g. Capital Assets ^

)le to future accounting periods,

The Corporation capitalizes capital asset^^ving ̂  estimate'ijtiseful life In excess of one
year and acquisition cost of at least $^Qp0.^^pital assets, which include production
equipment are recorded at cost and are di^'clated over the estimated useful life of
the asset using the straight-line.method ofi-depreciation. Donated capital assets are
recorded at estimated fair valuei|^^^|^e.date Sfifhe donation. All significant expenditures
exceeding $5,000 for repairs, renWals^^^^^ef^ents that materially prolong the useful
lives of the assets are capjtalized.^^^

The estimated useful jives of are as follows;

Leasehold improvm^
^^tniiiire and fi)dures

Producton equipment

Compeif§%;ed Absences

6 years

5 years

5 years

Regular full-time^hd part-time employees accrue vacation. Vacation time is accrued
two to four wee¥s per year, depending on how long an employee has been with the
Corporation. Part-time employees who work 20 hours per week or more are eligible to
accrue vacation on a pro rata basis. It Is the Corporation's policy to permit employees to
accumulate earned but unused vacation benefits from year to year up to a maximum of
two times a full-time employee's annual vacation amount.

All accumulated compensated absences are recorded as an expense and a liability at the
time the benefit is earned.

Net Position

Net position represents the difference between assets and liabilities on the Statement of
Net Position. Net positions were classified In the following categories: net investment In
capital assets and unrestricted.

Net investment In capital assets consists of the cost of capital assets, net of accumulated
depreciation, reduced by the outstanding balances of any borrowings used for the
acquisition, construction, or improvement of those assets, as applicable.
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PASADENA COMMUNITY ACCESS CORPORATION

NOTES TO THE BASIC FINANCIAL STATEMENTS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2018

Note 1: Organization and Summary of Significant Accounting Policies (Continued)

Net position is reported as restricted when there are limitations imposed on the use either
through the enabling legislation adopted by the Corporation's Board of Directors, or through
external restrictions imposed by creditors, grantors, or laws or regulations of other
governments. All other net position is reported as unrestricted.

When both restricted and unrestricted resources are availabie for use, it is the
Corporation's policy to use unrestricted resources first, and then restricted resources as
they are needed.

j. Use of Estimates ^

The preparation of financial statements in conforrn^^ith accounting principles generally
accepted in the United States of America requi.i^r^^gement to make estimates and
assumptions that affect the reported amoun^,df asset^^d liabilities, and disclosure of
contingent assets and liabilities at the dats,^hhe financiaT^tements, and the reported
amounts of revenues and expenses durij^ffie re^rting perlocl. Actual results could differ
from those estimates.

k. Comparative Data

The amounts shown for the yeJ^ndSfca^ ̂  2018, in the accompanying financial
statements are included to pro^e^rbalP^or comparison with 2017 and present
summarized totals oql^i-/i^prdin®^the 2017 totals are not intended to present all
information necessar^ for Sfair p^entation in conformity with accounting principles
generally accepts^, [n the Uhlted Staf^ of America. Such information should be read in
conjunction with tK^.^rp|^from^ilnciai statements for the year ended June 30, 2018,
from which Jl3^s|4qiman^d information was derived.

Cash and Cash Equivalents

1
a. Summary df.Cash and Cash Equivalents

As of June cash and cash equivalents were reported in the accompanying
financial statements;

Gash on hand

Deposits with financial institutions

Total cash and cash equivalents

200

340,781

340,981

Deposits

At June 30, 2018, the carrying amount of the Corporation's deposits was $379,188 and the
bank balance was $340,981. The $38,207 difference represents outstanding checks and
other reconciling items. Accounts are insured by the Federal Deposit Insurance Corporation
(FDIC) up to $250,000.
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PASADENA COMMUNITY ACCESS CORPORATION

NOTES TO THE BASIC FINANCIAL STATEMENTS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2018

Note 2: Cash and Cash Equivalents (Continued)

c. Custodial Credit Risk

Custodial credit risk for deposits is the risk that, in the event of the faiiure of a depository
financiai institution, a government wiii not be able to recover its deposits or wiii not be abie
to recover coiiaterai securities that are in the possession of an outside party. The custodial
credit risk for investments is the risk that, in the event of the faiiure of the counterparty
(e.g., broker-deaier) to a transaction, a government wiii not be abie to recover the value of
its investment or collateral securities that are in the possession of another party. The
California Government Code does not contain legal or policy requirements that would limit
the exposure to custodial credit risk for deposits or investments, other than the following
provision for deposits: The California Government Cod0 requires that a financial institution
secure deposits made by state or local governm^pfc^f units by pledging securities in an
undivided collateral pool held by a depository reggfit^'iunder state law (unless so waived
by the governmental unit). The fair value of the^gie'dged s'^urities in the collateral pool must
equal at least 110% of the total amount de^S^ited by the public agencies. California law
also allows financial institutions to secur^he Corporation's deposits by pledging first trust
deed mortgage notes having a value of of^fie secured public deposits.

Investments Authorized by th^allfornla t^yernment Code

The table below identifies the inY^
the California Government Cod^
Corporation has no othg^^tmer

th^t are authorized for the Corporation by
P" what is in the Government Code, the

Investment Types
the Califoramei^mi^KCode

Local Agency^^Kds
U.S. Treasury'^^^ations V
U.S. Agency Sedmies W
Bankers' Acceptan^^^
Commercial Paper

Negotiable Certificates of^posit
Repurchase Agreements

Reverse Repurchase Agreements

Medium-Term Notes

Mutual Funds

Money Market Mutual Funds

Mortgage Pass-Through Securities

County Pooled Investment Funds
Local Agency Investment Fund

Joint Power Agency Pools (other in\estment pools)

Authorized Maximum Maximum

by Investment Maximum Percentage of Investment in

Policy Maturity Portfolio One Issuer

Yes 5 years None None

Yes 5 years None None

Yes 5 years None None

Yes 180 days 40% 30%

Yes 270 days 25% 10%

Yes 5 years 30% None

Yes 1 year None None

Yes 92 days 20% None

Yes 5 years 30% None

Yes N/A 20% 10%

Yes N/A 20% 10%

Yes 5 years 20% None

Yes N/A None Norre

Yes N/A None None

Yes N/A None None

e. Disclosures Relating to Interest Rate Risk

interest rate risk is the risk that changes in market interest rates will adversely affect the fair
value of an investment. Generally, the longer the maturity of an investment, the greater the
sensitivity of its fair value to changes in market interest rates. One of the ways that the
Corporation manages its exposure to interest rate risk is by purchasing a combination of
shorter term and longer term investments and by timing cash flows from maturities so that
a portion of the portfolio is maturing or coming close to maturity evenly over time as
necessary to provide the cash flow and liquidity needed for operations. The Corporation
held no investments as of the year ended June 30, 2018.
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PASADENA COMMUNITY ACCESS CORPORATION

NOTES TO THE BASIC FINANCIAL STATEMENTS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2018

Note 2: Cash and Cash Equivalents (Continued)

f. Disclosures Relating to Credit Risk

Generally, credit risk is the risk that an Issuer of an Investment will not fulfill Its obligation to
the holder of the investment. This is measured by the assignment of a rating by a nationally
recognized statistical rating organization. The Corporation held no Investments as of the
year ended June 30, 2018.

a. Concentration of Credit Risk

In accordance with GASB Statement No. 40 requiremer^ts, the Corporation is considered
to be exposed to concentration of credit risk wheneve^tfjey have invested more than 5% of
their total investments in any one issuer, investmen^^uaranteed by the U.S. Government
and investments in mutual funds and external pools are excluded from this
requirement. The Corporation held no l^©§tmentl^s of the fiscal year ended
June 30,2018. W

Note 3: Capital Assets

Capital asset activity for the year ended June 3d!^M8 is as follows:

Jun«lO„
^  Balance at

msfers Additions Disposals June 30,2018

Capital assets not being d^^Eiate
Construction in Progi^^r

Capital assets being depre^^^r

Leasehol^p^\«merak
Less accunH^^ depreciaA for

Production^^ipment M
Leasehold ImcB^ment^r

Total capital assets ™

*01 $ (93.897) $ 7,496 $

284,864

(196,228)

$  175,037 $

93,897

55,506

(52.675)

(7,825)

$  2,502 $

340,370

93,897

$  177,539

Note 4:

Depreciation expense for the year ended June 30, 2018, was $60,500,

Defined Contribution Pension Plan

Effective April 4,2017, the Corporation adopted a Savings Incentive Match Plan for Employees
Individual Retirement Account plan (the Plan) for which all employees who have completed
ninety days of service are eligible to participate. The employees of the Corporation may elect
to contribute to the Plan (subject to overall limits) in any one plan year. Each year the
Corporation will make a matching contribution to the Plan on a dollar-for-dollar basis up to 3%
of the employee's compensation, for the employees who are contributing to the Plan.

The Corporation contributed $13,253 to the Plan for the year ended June 30, 2018.
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PASADENA COMMUNITY ACCESS CORPORATION

NOTES TO THE BASIC FINANCIAL STATEMENTS (CONTINUED)
FOR THE FISCAL YEAR ENDED JUNE 30, 2018

Note 5: Operating Lease

The Corporation leases office and production facilities in Pasadena, California, under an
operating lease agreement. The lease term is through 2019. The Corporation is obligated to
pay utilities, property taxes, insurance, and normal repairs and maintenance for the space that
the Corporation occupies. The current monthly rent, including common area maintenance
charges is $12,515.

The minimum annual lease payments due during the term of the lease are as follows:

Year Ending December 31,

Total rent expense, including common
June 30, 2018 was $139,980.

Other Provisions of Revenue and .Contracts

aintenance cnang

Amount

133,916

133,916

es, for the year ended

a. Franchise Fees

On December 2,1983
into by and betwe^
According to the
Cable Operator's g^
public acce.§s:^^d
communigpffons'i^^
The C^^committ^
agreen^^could be n

caWfranchise agreement (the Agreement) was entered
^he C® and ̂ cable communications operator (Cable Operator),
s of t^a^Agipemelit the Corporation is entitled to receive 2% of the
Ssj^^'nul^^Fbefined in the Agreement) in return for providing the
^^c service programming function of the Cable Operator's

agreement expired during the year ended June 30, 1999.
|p cc^nue to fund the agreement, after expiration, until a new
Sched.

Effective OcreSffirJ^OO. the City and the Cable Operator entered into a new nonexclusive
franchise agr^pnt to operate a cable television system in the City. The agreement
expired on October 17, 2005, and was extended on a month-to-month basis under mutual
agreement with the Cable Operator while negotiating a franchise renewal. This agreement
ended prior to statewide franchising that took effect in 2008.

The City now receives 5% of the state franchise holders' gross revenues derived from the
provision of video service pursuant to California Public Utilities Code Section 5840. The
franchise fee is considered General Fund revenue for the City and, although the City
continues to fund the Corporation at approximately 75% of the franchise fee revenue, the
funding amount is at the discretion of the Pasadena City Council.

b. Management and Operating Agreement

On February 10, 2015, the Corporation entered into an agreement with the City to provide
operation and day-to-day management of the local PEG access system, for a period of
twenty-five (25) years, commencing as of the date of the Agreement, and ending
July 1,2040.
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Note 6: Other Provisions of Revenue and Contracts (Continued)

c. 1% Public, Education, and Government (PEG) Allocation

Pursuant to Pasadena Municipal Code 18.04.060, it was established that a fee would be
paid to the City for the support of public, educational, and governmental access facilities
and activities within the City. The Pasadena Municipal Code states that this fee shall be
one percent (1%) of a cable provider's gross revenues, as defined in California Public
Utilities Code Section 5860.

The Corporation serves as a receiving, holding, and disbursing entity for monies intended
to promote noncommercial uses of the cable telecommunication medium. These funds are
allocated as grants solely for PEG related purposes. . "r'

During the 2017-2018 fiscal year, the CorporatioMBc^
spending $203,844 on eligible PEG capital a^nses."
assets.

$143,451 in PEG funding, while
^ding the purchase of capital

Note 7:

As shown in Note 7, cumulative unspelre^GJ^ing of $80,879 has been classified as
advances from other agencies within the^m^^lal statements.

d. Other Contracts

The Corporation earns additional Hyj^^onWfe revenue by providing various production
services to Los Angel^l^i^^ty fors^ena Town Council Meetings.

Advances from othej^^nc^gj^^^^
As discussed 6- th^orporation received $143,451 of PEG funding during the year
ended June^^p^OT%^r^^^G funds that have not been spent on approved capital
expenditur^^lll be defend u?^^earned. These unearned amounts are classified as advances
from other^mncies withiMhese financial statements.

As of June 30, 2t fnces from other agencies were as follows:

Beginning advances from other agencies

PEG Grant:

PEG revenue received

141,272

198,957

PEG capital equipment expense

Capitalized production equipment

(203,844)

(55,506)

PEG subtotal

Ending advances from other agencies

(60,393)

80,879

Note 8: Concentrations of Revenue

For the year ended June 30, 2018, income from the Operating Agreement accounted for
75% of total revenue.
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Note 9: Compensated Absences

Changes in compensated absences as of June 30, 2018, were as follows:

Amount

Balance at Balance at Due Within

June 30, 2017 Incurred Satisfied June 30, 2018 One Year

Amount Due

In More than

One Year

$  18,790 $ 37,760 $ (36,012) $ 20,538 $ 20,538 $

Note 10: Risk Management

The Corporation is covered under Special Liability, Pro^^y and Participant Accident policies
through Alliant insurance Services, Inc. Liability andjpni^^t Accident claims are insured for
up to $1,000,000 per occurrence for any amount the ̂ fe^ration's deductible amount of
$1,000. Property claims are insured for up to $^K)0,000 per^lyrrence for any amount over
the Corporation's deductible amount of $1 ,OQrf^

Workers' Compensation claims are cova|fl
Hartford Accident and Indemnity Coraf^ny for c^K
any amount over the Corporation's amot

under a purchased policy through
up to $1,000,000 for each occurrence for

[fepf $1,000.

Note 11: Income Taxes

The Corporation is e^^'pt frij
Internal Revenue Cod^nd apH|

income taxes under Section 501(c)(3) of the
law.

The accounting.-standar^^ accounting for uncertainty in income taxes addresses the
determinatior^%fi'eth^ta)^^efits claimed or expected to be claimed on a tax return should
be recordeilpR the fina^Ml stSements. Under that guidance, the Corporation may recognize
the tax benl^^rom an un^rtain tax position only if it is more likely than not that the tax position
will be susta^^^on exapnation by taxing authorities based on the technical merits of the
position. Examp^^t^jjositions include the tax-exempt status of the Corporation and various
positions related t^^^otential sources of unrelated business taxable income (UBIT). The tax
benefits recognized in the financial statements from such a position are measured based on
the largest benefit that has a greater than 50 percent likelihood of being realized upon ultimate
settlement. There were no unrecognized tax benefits identified or recorded as liabilities for fiscal
year ending June 30, 2018.

The Corporation files forms 990 in the U.S. federal jurisdiction and the State of California.

Note 12: Related Party Transactions

The City of Pasadena (the City) bills the Corporation for advances and services rendered on
the Corporation's behalf. Advances and services provided to the Corporation for the years
ended June 30, 2018 and 2017, were $20,000 and $20,000, respectively. The amount payable
to the City as of June 30, 2018 and 2017, was 8,000 and $16,000, respectively. These costs
are expected to be paid back In full by the Corporation to the City.

Note 13: Subsequent Events

The Corporation has evaluated subsequent events through November xx, 2018, the date on
which the financial statements were available to be issued.
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CPAs AND ADVISOR;

INDEPENDENT AUDITORS' REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING AND

ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL STATEMENTS

PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors ^
Pasadena Community Access Corporation
City of Pasadena, California

We have audited, In accordance with the auditing standardapenerally^^pted in the United States of
America and the standards applicable to financial audits cplfained in Govei^ment Auditing Standards
issued by the Comptroller General of the United Statps,'1he financial staten^'ents of the business- type
activities of the Pasadena Community Access CorporatioW^the^brporation) as of and for the year ended
June 30, 2018, and the related notes to the financial^^^^ments, which collectively comprise the
Corporation's basic financial statements, and havfe.-issued ourb^port thereon dated November XX, 2018.

Internal Control over Financial Reporting

In planning and performing our audit of.the'fiftancial'^tatements, we considered the Corporation's internal
control over financial reporting (internal con^pi) to d^rmine the audit procedures that are appropriate in
the circumstances for the purpose oiexpr^SigQjiQur.dbinions on the financial statements, but not for the
purpose of expressing an opinion onl®
do not express an opinion OQ^^^I^ed

iBctivenes'^ of the Corporation's internal control. Accordingly, we
less of the Corporation's internal control.

A deficiency in internak^trol exists^feen tfe' design or operation of a control does not allow management
or employees, in the norf%Lcourse of ̂rforming their assigned functions, to prevent, or detect and correct,
misstatements on a timelySssjs. A i]p0erial weakness is a deficiency, or a combination of deficiencies, in
Internal control, such that thefW is.a&sonable possibility that a material misstatement of the Corporation's
financial statements will not bb^brevented, or detected and corrected on a timely basis. A significant
deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe than a
material weakness, yet important enough to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all deficiencies in internal control that might be material
weaknesses or significant deficiencies. Given these limitations, during our audit we did not identify any
deficiencies in internal control that we consider to be material weaknesses. However, material weaknesses
may exist that have not been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Corporation's financial statements are free
from material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, noncompliance with which could have a direct and material
effect on the determination of financial statement amounts. However, providing an opinion on compliance
with those provisions was not an objective of our audit, and accordingly, we do not express such an opinion.
The results of our tests disclosed no instances of noncompliance or other matters that are required to be
reported under Government Auditing Standards.

^  ̂PrimeGlobal

203 N. Brea Blvd., Suite 203 Brea, CA 92821 Phone: 714.672.0022
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To the Board of Directors

Pasadena Community Access Corporation
City of Pasadena, California

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of the Corporation's internal
control or on compliance. This report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the Corporation's internal control and compliance.
Accordingly, this communication is not suitable for any other purpose.

Brea, California
November XX, 2018

<

<5^
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